
How to update the Declaration online

1. Administrator must logon with username and password

2. Click on New e-Service Portal

3. Select Service Registration for Supplier Self Service tile.
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4. Click on the MY SUPPLIERS TILE

5. Select the DECLARATION ICON

6. Click on the Declaration details to expand.
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7. The Declaration will open on Schedule A.
o Complete 3.3
o Answer all questions by selecting YES or NO.
o If select YES, please provide all  required information.
o Point 4, click on ADD and enter the names and Id numbers of all directors listed on

the CSD report
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8. Complete Schedule A , B and C

9. At the bottom of Schedule C, tick in the DISCLAIMER box and CONTINUE

o Ensure ALL questions were selected.
o If all questions were not selected, the Continue  bottom will be greyed out and you

will not be able to continue.

10. Click on REFRESH and  thereafter SUBMIT button.
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11. Click on YES.

12. Click on CLOSE

The status will now show SUBMITTED. 

You now have to wait for the approval to be done. 
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